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, KE HOACH
KIEM KE TAI SAN, CONG CU DUNG CU NAM 2024

I. Muc dinh yéu cau

1. Thong ké chinh xé4c, day du toan bd tai sdn hién c6 cia Nha truong vé sé lugng va gia
tri su dung.

2. Thiét lap va hoan chinh hé thong so sach quan 1y tai san theo ding quy dinh ctia Nha
nudc.

3. X4c dinh gia tri va ti 1€ gia tri con lai cua tai san dé 1am co s6 phuc vu cho cong tac
quan 1y tai san, xac dinh nhu cau mua sim, stra chita hang nim va lam cin ct dé xuat diéu
chuyén tai san, thanh 1y, xuit hay cac tai san, cong cu dung cu da hu hong, khong con nhu
cau st dung.

4. Lam co s¢ de huc hi¢n ban giao tai san tai noi sir dung, dong thoi tdng cuong kiém
soat hiéu qua viéc su dung cac loai tai san dang phuc vu cong tac tai cac don vi thudc Truong.

I1. P6i twong va thoi gian kiém ké
1. Péi twong

- Toan b0 tai san c6 dinh (TSCD) ctia Nha truong dugc trang bi boi cac nguon von tur
ngan sach Nha nudc, cac chuong trinh, du an, dé tai, vién tro, qua ting, dé an, .... va cac
nguon su nghiép khéc theo quy dinh cua Nha nudc.

- Tai san khong phai 1a tai san c6 dinh nhu: Cac loai cong cu, dung cy, nhitng tai san c6
gia tri thap nhu: tu, ban, ghe, quat, k¢, am chén, ..... c6 gia tri dudi ndm tri¢u dong.

2. Thoi gian kiém ké

- Tai cac don vi truc thudce: Hoan thanh trude ngay 20/4/2024.

- Hoi dong kiém ké tai san ctia Nha trudng thyc hién viée danh gia va xac dinh gid tri tai
san: Hoan thanh trudc ngay 30/4/2024.

- Hoan thién hé thdng s6 sach quan 1y, bao gdm ca ban giao cho don vi tai noi str dung:
Hoan thanh truée ngay 10/5/2024.

I11. Phwong phap tién hanh va t6 chirc thywe hién
1. Phwong phdp tién hanh
- Thye hién viéc kiém ké tai san tai chd dbi véi loai TSCD, cong cu dung cu.

- C4c tai san, trang thiét bi, cong cu dung cu s€ do cac don vi (Phong, Khoa, Ban, To,
cac Co s& giao duc thuc hanh) tw kiém ké, thong ké so lugng va chiing loai theo biéu mau
(gui kem theo).



2. Phdn cong thuc hién

Truong cac don vi tryc thude chiu trach nhiém thuc hién viéc kiém ké cac tai san tai
don vi minh dugc giao quén ly.

Nha truong phan cong va giao nhi¢ém vu cho cac don vi thudc truong nhu sau:

a) Phong Hanh chinh - Tong hop

- Kiém ké toan b tai san, cong cu dung cu thudc cac don nguyén: Nha da niang; Hoi
truong 200; khu giang duong B1; nha A khu hi¢u bd; KTX sinh vién; Phong Y t€; Thu vién...

- Tai san, trang thiét b, cong cu dung cu cac Kho thiét bi phuc vu chuyén mén; Kho luu
trit, kho bao quan vii khi hoan cai phuc vu mon hoc GDQP, ...

- Trang thiét bi tai cac phong hoc thuc hanh, thi nghiém ...

- Tai san cho thué theo Dé 4n va hop dong thué tai san cong dd dugec UBND tinh phé
duyét; tai san trang bi cho khu nha khai nghiép.

- O t6, may nd va cac thiét bi khac.

b) Phong Ké hoach - Tai chinh

- Cung cip cac biéu mau kiém ké tai san tai noi sir dung cho cac don vi thudc trudng.

- Phén loai tai san va tham muu gitip Hoi ddng Kiém ké tai san cia Nha trudng xac dinh
gid tri su dung cla céc tai san hién co.

- Thiét 1ap va hoan thi¢n hd so, s6 sach vé quan ly tai san, cong cy, dung cu cua Truong
va thyc hién viéc ban giao tai noi st dung theo quy dinh.

¢) Cdc don vi: Phong Dao tao - Khao thi - Khoa hoc va Cong tac sinh vién; Phong T
chirc - Thanh tra va Dam bao chét lugng; Ban Tuyén sinh; Khoa Mam non; Khoa B6i dudng
va Gido duc nghé nghiép; T6 Ly luan chinh tri - Gido duc qudc phong an ninh va Gido duc
thé chat

- Thuc hién viéc kiém keé tai chd toan bo tai san, cong cu dung cu hi¢n dang dugc giao
quan ly st dung (khong bao goém tai san ctia ca nhan ty trang bi).

- Viéc kiém ké tai san, cong cu dung cu cac don vi thuc hién theo cac biéu mau do
Phong KH-TC cung cép (khoéng bao gdm TSCD nhu: nha, dét, san bdi, ... do phong HC-TH
quan ly).

d) Trudng pho thong thyc hanh chat lugng cao Nguyén Tat Thanh; Co sé Giao duc thuc
hanh Mam non Hoa Sen va Trung tam Nghién ctru tdm ly gido duc va Gido duc dac biét;

Ngoai viéc kiém ké tai san, cong cu dung cu dugc trang bi tai cac van phong lam viéc
ctia don vi, cac don vi c6 trach nhiém kiém ké céc tai san tai cac phong hoc, phong thuc hanh,
thi nghiém, san choi ... thuoc don vi minh quan ly, cu thé:

- Trung tam NCTLGD&GDDB: Cac phong hoc, trang thiét bi tai cac phong hoc can
thiép thudc don vi quan ly, sir dung.

- Trudng PTTHCLC Nguyén Tat Thanh: Toan bo tai san thudc khu Giang duong 4 tang
va cac phong thuc hanh dugc giao quan 1y, st dung.
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- Co s& GDTH Mam non Hoa Sen: Toan bd tai san thudc 02 khu (nha thyc hanh 02 va
khu nha méi), thiét bi cong cu dung cu, dd choi... tai cic san choi, cac phong thuc hanh dugc
Nha truong giao quan ly, str dung.

Céc don vi sau khi tién hanh kiém ké xong ndp biéu kiém ké (gom 01 ban cimg cé chi
ky xdc nhén cia Trucng don vi va 01 ban mém qua email: .. ....) vé phong KH-TC, truc tiép
cho dong chi Vii Thi Két.

Nhan duoc ké hoach nay, Nha tuong yéu cau cac don vi nghiém tac thuc hién.

Noi nhn: 9 KT.HIEU TRUONG
- Ban Giam hiéu (d@é chi dao); PHO HIEU TRUONG
- Hoi ddng KKTS (dé t/hién); - )

- Céc don vi tryc thudc trudng (dé t/hién);
- Wesite;

- Luu: VT, KH-TC (NgTv).

Dang Trong Nghia
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BAN GIAM HIEU XAC NHAN NOI SU DUNG NGUOI LAP BIEU

(Truong don vi ky va ghi ré ho tén)

Nguyén Thi Trang
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